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JABATAN TENAGA MANUSIA 

 
BORANG LAWATAN PENYELIAAN DAN PENILAIAN MAJIKAN LATIHAN INDUSTRI  

FORM OF SUPERVISION AND EVALUATION OF INDUSTRIAL TRAINING EMPLOYERS  

 
SEKSYEN I: MAKLUMAT PELAJAR DAN MAJIKAN (Di isi oleh pelajar) 
  SECTION I     : STUDENT AND EMPLOYER INFORMATION (fill up by students) 

 
A. NAMA PELAJAR : ……………………………………………………………........... 
 Student’s name 

B. KURSUS  : ................................................................................................ 
 Course 

C. NDP : ......................................... D. SESI LI  :  .................................. 
 Student  ID no      Session      

E. INSTITUT : ............................................................ 
 Institute 

F. NAMA DAN ALAMAT MAJIKAN :  
 Name and address of employer 

 
  
G. JENIS PERUSAHAAN  :  ................................................................................... 
 Type of company  

 

 

 

Skala / Scale 1 2 3 4 5 

Kriteria 
Pemarkahan 

(Scoring 
Criteria) 

Lemah 
Weak 

Kurang 
Memuaskan 

Poor 

Memuaskan 
Satisfy 

Baik 
Good 

Cemerlang 
Very Good 

SEKSYEN II (SECTION II):  
A. PENILAIAN TERHADAP PELAJAR (Diisi oleh majikan / wakil majikan) : 

(A: ASSESSMENT OF STUDENTS (To be completed by the employer / employer representative): 
  

1 
  

2 
  

3 
  

4 
  

5 

1.  Pengetahuan Mengenai Tempat Kerja           

 Workplace Knowledge           

2.  Kebolehan Am / Teknikal          

 General/technical ability          

3.  Kebolehan Menjalankan Arahan dan Membuat Keputusan          

 Instruction and decision making ability          

4.  Ketekunan Dan Minat          

 Persistence and Interest          

5.  Penyesuaian Diri Dengan Tugas          

 Self adjustment and work task          

6.  Inisiatif / Kualiti Hasil Kerja          

 Initiatives / Work Quality          

7.  Disiplin / Kedatangan Dan Ketepatan Masa           

 Discipline / Attendance and punctuality          

8.  Personaliti Dan Kemahiran Komunikasi          

 Personality and Communication Skills          

 JUMLAH MARKAH 
Total Score       

                                            
/40 

  

Cop Majikan : 
Company Stamp: 
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B. NYATAKAN KELEMAHAN PELAJAR YANG PERLU DIPERBAIKI (Jika Ada) 

STATE STUDENT’S WEAKNESSES (If Any) 
 …………………………………………………………………………................................…………..……....…. 

 
 ……………………………………………………………………………………...……….… 
 

C. Adakah syarikat tuan berminat untuk menerima pelajar ILJTM menjalankan LI  
pada masa hadapan? 

 Is your company is interested in receiving student for Industrial Training from ILJTM in the future? 

     Ya/ Yes        Tidak/ No 

        Jika ya, nyatakan bilangan pelajar yang boleh diterima 
     If yes, indicate the number of students that may be  

 

 
 

       Tandatangan : _____________________          Tarikh : ___________________ 
        Signature                 Date 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Cop Majikan / Pegawai Penyelia: 
Employer / Supervisor Stamp: 
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SEKSYEN III ( SECTION III) 
A. PENILAIAN TERHADAP PELAJAR (Di isi oleh Pegawai Penilai) : 
(A: ASSESSMENT OF STUDENTS (To be completed by the Assessment Officer) : 

Skala / Scale 1 2 3 4 5 

Kriteria 
Pemarkahan 

(Scoring 
Criteria) 

Lemah 
Weak 

Kurang 
Memuaskan 

Poor 

Memuaskan 
Satisfy 

Baik 
Good 

Cemerlang 
Very Good 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Jumlah markah yang perlu dimasukkan ke dalam perkara 3 bagi BK-T11-04 atau BK-T11-05 
The total score to be inserted at item 3 to BK-T11-04 or BK-T11-05 
      

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Sila tandakan (/) pada kotak yang berkenaan. 
Please tick (/) in the appropriate box. 

 
1 

  
2 

  
3 

  
4 

  
5 

1.  Pengetahuan Mengenai Tempat Kerja           

 Workplace Knowledge          

2.  Kebolehan Am / Teknikal          

 General/technical ability          

3.  Kebolehan Menjalankan Arahan dan Membuat 
Keputusan 

         

 Instruction and decision making ability          

4.  Ketekunan Dan Minat          

 Persistence and Interest          

5.  Penyesuaian Diri Dengan Tugas          

 Self adjustment and work task          

6.  Inisiatif / Kualiti Hasil Kerja          

 Initiatives / Work Quality          

7.  Disiplin dan Ketepatan Masa           

 Discipline / Attendance and punctuality          

8.  Personaliti Dan Kemahiran Komunikasi          

 Personality and Communication Skills          

9.  Perwatakan          

 Character          

10.  Kehadiran Pelajar          

 Student Attendance          

 JUMLAH MARKAH : 
Total Score :       

                                  / 50 

JUMLAH MARKAH : 
                Total Score :       JUMLAH MARKAH DI SEKSYEN III/ 50 X 10 

      Total Score of Section III /50 x 10      
      = 
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B.  MASALAH PELAJAR SEMASA MENJALANI LATIHAN INDUSTRI:  
      PROBLEM STUDENTS TO FACING DURING INDUSRIAL TRAINING: 

 
             ......................................................................................................................................... 
 
             ......................................................................................................................................... 
 
             ......................................................................................................................................... 
 
C. ULASAN PEGAWAI PENILAI  LATIHAN INDUSTRI: 
     REVIEW OF INDUSTRIAL TRAINING SUPERVISOR 

             ......................................................................................................................................... 
 
             ......................................................................................................................................... 

 

D. PENILAIAN BUKU LOG: 
     LOG BOOK ASSESSMENT :  

PROGRAM SIJIL 
CERTIFICATE PROGRAM  

PROGRAM DIPLOMA 
DIPLOMA PROGRAM 

Kriteria Penilaian 
Assessment criteria 

Markah 
Diperolehi 

(score) 

Kriteria Penilaian 
Assessment criteria 

Markah 
Diperolehi 

(score) 

Kandungan /Persembahan 
Content / Performance 

       / 40 
Kandungan / persembahan 
Content / Performance 

          / 15 

 
Kekemasan 
Neatness 

       / 10 
 
Kekemasan 
Neatness 

        / 5 

JUMLAH (TOTAL)            / 50 JUMLAH(TOTAL)            / 20 

  
 
E. PENGESAHAN PEGAWAI PENILAI LATIHAN INDUSTRI : 
     ENDORSEMENT OF INDUSTRIAL TRAINING SUPERVISOR:   

 

Tandatangan : ______________________         Tarikh : ____________________ 
Signature  :       Date : 
 

 
 

 

 

 

 

 

 
* Sila hantar borang ini ke institut berkenaan sekiranya lawatan melibatkan pelajar ILJTM lain. 
* Please send this form to other institute if it involves other ILJTM student’s supervision. 

 

Cop Pegawai Penilai: 
Evaluation Officer Stamp: 


